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Electronic Civil Case Opening Training Certification 

 

I certify that I have successfully completed training for Electronic Civil Case Opening as 

required by the United States District Court in Southern Indiana and I am aware of the proper 

procedure for opening new civil cases electronically via CM/ECF.   

 

  I attended the court’s hands-on training class at the courthouse on _______________. 

  I attended the court’s on-line webinar on _______________. 

  I reviewed the Electronic Case Opening Instructions and the Party Name Guide posted 

on the court’s website.   

 

I have a copy of the court’s Electronic Civil Case Opening instructions that I either received as 

part of an instructor-led training course or printed from the court’s website.  I will consult the 

court’s training resources when opening civil cases electronically and contact the court at 317-

229-3700 with any questions about electronic case opening procedures. 

 

 

Date: _________________   ________________________________________ 

      Signature of Trainee 

 

      ________________________________________ 

      Email Address 

 

 

Request for Access 

 

As a result of my training, I ask the court to provide access to the Electronic Civil Case Opening 

functionality in CM/ECF for the following attorney’s ECF accounts: (list names) 

 

________________________________  _________________________________ 

 

________________________________  _________________________________ 

 

Please complete and return this form with the subject line Attorney Training Certificate to the 

clerk’s office at insd_cmecf@insd.uscourts.gov 

 

http://www.insd.uscourts.gov/
http://www.insd.uscourts.gov/sites/insd/files/ElectronicCaseOpeningInstructions.pdf
http://www.insd.uscourts.gov/sites/insd/files/PartyNameGuide.pdf
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